




















INSERT ZONES

' ’
PREPRINTED INSERT SCHEDULING

The Columbian can target your delivery into specific zip code
areas. Preprints are machine inserted. 8,000 piece minimum
most weekdays, 20,000 piece minimum on Tuesdays and
30,000 piece minimum on Sundays. Add 2% for circula-
tion variations and waste. Major holidays and all Sundays in
November/December require full run quantity.

Inserts are accepted and zoned into direct mail non-sub-
scriber product, Your Week.

DEADLINE AND DELIVERY:

Order ten (10) working days prior to insertion date. Delivery
of Sunday inserts must arrive nine (9) working days prior
to date of insertion. For all other days and Your Week, must
arrive five (5) working days prior to date of insertion. Inserts
scheduled or received after deadline are subject to a $100
late fee.

SHIPPING REQUIREMENTS:

Ship inserts to 700 West 6th Street, Vancouver, WA 98660
(6th Street entrance). Receiving hours, doors 3 or 4:

7 AM - 4 PM Monday - Friday

7 AM - 2 PM Saturday

Packaging Center direct line: 360-699-6027

Pallets: Ship inserts on standard pallets 40” x 48”, not
exceeding 50” high. Plainly label each pallet with the num-
ber of inserts stacked on it. Inserts should be brick-stacked
(interlocking) and double-strapped both ways. Weight of
each pallet should not exceed 1800 pounds. No tied or
strapped bundles will be accepted. Inserts cannot extend
over pallet edges and must be neatly shagged. Banding
should be tight enough to be secure, but not so tight as
to cause creasing or other damage. Solid bottom pallet or
multi-head base acceptable.
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INSERT ZONES - DETAIL
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PREPRINT SIZING

¢ Single sheet: minimum 5.75” x 4.125” up to 8.5” x 11"

e Tab page: larger than 8.5” x 11", up to 11.5” x 12.5"

e Two Tab: single sheet larger than tab size above

* Booklets: Flexie or mini-tab up to 8.5” x 11"

¢ Coupon book and booklet requirements: contact your
advertising sales representative.

e Conversions: 2 standard newspaper pages (1 sheet, printed
on front and on back) = 4 tab pages = 8 flexie pages

e Maximum standard size: 22.75"” x 12.5", folded down to
11.5” x 12.5”, and billed at 4 tab rate

e Maximum acceptable page count: 64 standard, 128 tab or
mini-tab/flexie.

* We accept 60 Ib. or heavier paper.

Inserts other than the above standard sizes must be

submitted for acceptance. Preprints less than 8.5” x 11" are

not accepted for Sunday distribution.

OTHER INFORMATION:

Including the names of other newspapers along with
The Columbian on the front page of inserts is acceptable.
If an insert includes simulated news, the words “PAID
ADVERTISEMENT” must appear at the top of any such page
in not less than 10 point Helvetica boldface capital letters.
Insert rates apply to inserts from single advertisers. Any
section appearing for a group of merchants, other than
recognized regional shopping centers, will be charged as
ROP space and billed according to The Columbian’s retail
rates.

DESIGN & PRINT SERVICES:

The Columbian’s Impact Insert package is the perfect way to
order small quantities of full-color glossy sales pieces with a
quick turn-around. Impact Inserts are convenient and cost-
effective. Ask your sales rep for details.



